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 “Every collector of taxes shall keep in suitable books a 
fair and correct account in detail of the taxes due, 
collected and abated, and of all property sold for non 
payment of taxes, which books shall be public records.”

 A tax collector may use automatic or electronic data 
processing equipment in performing his duty to keep 
fair and correct tax accounts.

 The commissioner of revenue administration (DRA) 
shall adopt rules, pursuant to RSA541 – A, relative to 
the use of such equipment and the form for such 
accounts.
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 Due Dates
◦ March 1:
 Calendar year reporting RSA 31:94

January 1 – December 31

September 1:
Optional Fiscal year reporting RSA 31:91-a

July 1 – June 30
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 Daily reconciliation of receipts
 Monthly reconciliation of all tax levy types
◦ Property Tax
◦ Land Use Change Tax
◦ Yield(Timber) Tax
◦ Excavation(Gravel) Tax
◦ Property Tax Lien

Yearly reconciliation of all tax levy types
MS 61
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 Debits = Credits
◦ Debits
 Beginning fiscal year Uncollected/Unredeemed 

Balances
 Warrants committed by governing body
 Overpayments and refunds
 Interest collected (must equal interest in remitted)
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◦ Credits
 Remitted to the Treasurer – amount collected 

for payment for a tax bill, includes interest
 Abatements –amount assessors approve for tax 

relief for abatements filed, including interest
 Taxes deeded to the municipality – amount 

transferred to fixed assets due to non payment of 
taxes (unredeemed liens)

 Uncollected/Unredeemed Taxes/Liens – balance 
of uncollected taxes with credit balances separate
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 Prior Year MS – 61
 Warrants issued
 Overpayments/refunds
 Credit balances
 Payment transactions
 Abatements
 Discounts (if applicable)
 Property taken by Tax Deed
 Uncollected/Unredeemed 
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 Tax Collector’s Daily deposits and Monthly 
cash receipts = Treasurer’s Reporting

 Tax Collector’s Uncollected balance (by levy 
type) = Financial Uncollected balances.
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Uncollected 
Taxes -

Beginning of 
Year

Taxes 
Committed 
This Year

Overpayment
Refunds
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 Additional Account Codes Functionality
 Page 2
◦ Taxes Committed this Year
◦ Overpayment Refunds
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Remitted to 
Treasurer

Abatements 
made
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Uncollected 
taxes-end of 
year #1080
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 Lien Execution:
◦ Current year unredeemed taxes
 Includes all principal, interest and costs are 

moved from current year taxes to the liens 
including fees for execution.

Becoming
“Liens Executed During Fiscal Year”
adding another year to the lien’s portion of the 

MS 61
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Summary of 
debits

Summary of 
credits
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Preparers 
certification

Submission 
& print
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 Thoroughly review information
 Print form
 Sign
 Scan
 Upload to MTRSP
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